                         ACADEMIC WRITING                       
1- Writing an essay
*An essay is a "short formal piece of writing...dealing with a single subject" ("Essay," 2001). 
*It is typically written to try to persuade the reader using selected research evidence ("Essay," 1997).
* In general, an academic essay has three parts:

1. An introduction that gives the reader an idea of what they are about to learn and presents an argument in the form of a thesis statement.
2. A body, or middle section, that provides evidence used to prove and persuade the reader to accept the writer's particular point of view.
3. A conclusion that summarizes the content and findings of the essay
 1-1The steps of writing an essay
1-1-1 Determine What Type of Essay It Is

*Knowing what kind of essay you are trying to write can help you decide on a topic and structure your essay in the best way possible. Here are a few types of essays: 

· Narrative Essay: Tell a story or impart information about your subject in a straightforward, orderly manner, like in a story. 

· Persuasive Essay: Convince the reader about some point of view. 

· Expository Essay: Explain to the reader how to do a given process. You could, for example, write an expository essay with step-by-step instructions on how to make a peanut butter sandwich. 

· Descriptive Essay: Focus on the details of what is going on. For example, if you want to write a descriptive essay about your trip to the park, you would give great detail about what you experienced: how the grass felt beneath your feet, what the park benches looked like, and anything else the reader would need to feel as if he were there. 

· Argumentative Essay: Take a position on a controversial issue and present evidence in favor of your position. 

· Compare and Contrast Essay: Identify similarities and differences between two subjects that are, typically, under the same umbrella. 

· Problem Solution Essay: Describe a problem, convince the reader to care about the problem, propose a solution, and be prepared to dismantle objections. 
*Answering the Question is the key issue in writing essay. Most students go wrong from the start, by not doing what the question demands of them.  In the following table some helpful explanations of the most common instructional words.
	INSTRUCTIONAL       WORDS
	                              THE MEANING

	ACCOUNT FOR
	Give the reasons for something; unpack the causes of something in a logical way.

	ANALYSE
	Examine in detail the constituent parts of something, and their inter-relationship (to loosen up)

	APPRAISE
	Estimate the worth, value or importance of(to price)

	ASSESS
	Estimate the worth, value or importance of (to judge).

	CLARIFY
	Present clearly, unpack the complications of (to make clear)

	COMMEN
	Make remarks about, expound (to contrive).

	COMPARE
	Set together so as to reveal the similarities and differences; the agreements and disagreements between(to match).

	CONSIDER
	Deliberate on; give careful thought to.

	CONTRAST
	Put in opposition to bring out the differences (to stand opposite)

	CRITICISE
	Give judgement on something, backed by a discussion of the evidence (to judge).

	DEFINE
	Give the precise meaning of something; often to show that the distinctions are necessary(to set limits to).

	DESCRIBE
	Give detailed account of, show characteristics of (to write down)

	DISCUSS
	Investigate or examine by argument, to sift and debate, give the pros and cons of (to shake apart

	EVALUATE
	Determine the value or worth of something in the light of particular criteria - truth, utility, logic, morality etc.(to value).

	EXAMINE
	Investigate in detail, to question, to inspect (to weigh)

	EXPLAIN
	Make plain, interpret; unfold the meaning of (to level out)

	ILLUSTRATE
	Make clear using concrete examples, or by using diagrams, figures etc. (to light up).

	INTERPRET
	Explain the meaning of, translate into familiar terms, make explicit (to serve as an agent, a translator).

	JUSTIFY
	Show adequate grounds for conclusions, decisions, dealing with possible objections to these (to make just).

	OUTLINE
	Give the main features, general principles of something. Leave out detail in preference for structure and relationships.

	PROVE
	To establish as truth by argument, test genuineness of.

	RELATE
	Show how things are connected, and the extent that they are alike or affect each other; also: to narrate (to bring back).

	REVIEW
	Make a survey of something, giving it a critical analysis (to see again).

	STATE
	Express briefly and clearly.

	SUMMARISE
	Give a concise account of the main points, omitting details, examples.

	TRACE
	Follow the development of something from its origin (to draw).


1-1-2 Organize Your Ideas Using a Diagram or Outline

      You know what the essay will be about. That was your topic. Now you must look at your outline or diagram and decide what point you will be making. What do the main ideas and supporting ideas that you listed say about your topic?

1-1-2-1 Diagram 

The following are useful steps for developing a diagram to organize ideas for your essay. 

· Get started by drawing a circle in the middle of a paper just big enough to write in.

· Inside your circle, write your essay topic.

· Now draw three or four lines out from your circle.

· At the end of each of lines, draw another circle just slightly smaller than the circle in the middle of the page.

· In each smaller circle, write a main idea about your topic, or point you want to make. If this is persuasive (argumentative) essay, then write down your arguments. If the object of the essay is to explain a process (expository), then write down a step in each circle. If your essay is intended to be informative or explain (analytical), write the major categories into which information can be divided.

· Now draw three more lines out from each circle containing a main idea.

· At the end of each of these lines, draw another circle.

· Finally, in each of these circles write down facts or information that help support the main idea.

1-1-2-2 Outline 

The following are useful steps for developing an outline to organize ideas for your essay. 

· Take a page of paper and write your topic at the top.

· Now, down the left side of the page, under the topic, write Roman numerals I, II, and III, sequentially.

· Next to each Roman numeral, write the main points, or ideas, about your essay topic. If this is persuasive essay, write your arguments. If this an essay to inform, write the major categories into which information will be divided. If the purpose of your essay is to explain a process, write down each step of the process.

· Next, under each Roman numeral, write A, B, and C down the left hand side of the page.

· Finally, next to each letter, under each Roman numeral, write the information and/or facts that support the main point or idea.

1-1-3 Compose a Thesis Statement
The thesis statement tells the reader what the essay will be about, and what point you, the author, will be making.
*Your thesis statement will have two parts.
· The first part states the topic. 

· The second part states the point of the essay. Or in the second part you could simply list the three main ideas you will discuss. 
1-1-4 Writing the three parts of the essay (the introduction, the body and the conclusion)

	                  In this section                             
	                             you will…

	                 Introduction       
	  ● Give brief background to the topic

  ● Address deﬁnition of key words and issues 

  ● State your thesis

  ● Outline your main points, and 

  ● Provide transition into body paragraphs.



	                Body   paragraphs     
	● Provide a topic sentence which says what the main point of each paragraph is.                                    

  ● Provide supporting details for your topic sentence (based on your research). 

   ● Synthesise what you have read; that is, show what different people think about the same point. 

   ● Show some critical thinking; that is, tell the readers what you think of what you have read.
  ● Provide in-text citations for your information.



	                Conclusion


	  ● Recap your main points. 

  ● Reiterate your thesis.
  ● Give your ﬁnal word. 




1-1-5 Proofreading

  Proofreading is the process of reviewing the final draft of a piece of writing to ensure consistency and accuracy in grammar, spelling, punctuation, and formatting.
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