
How do you Paraphrase your texts? 

 

Paraphrasing is rephrasing or restating a text in your own words while maintaining the original 

meaning. To paraphrase effectively, you need to: 

 

1. Understand the Original Text: 

   - Before you start paraphrasing, make sure you fully understand the original text. Identify the main 

ideas, key points, and supporting details. 

 

2. Use Synonyms: 

   - Replace words from the original text with synonyms. Be careful to choose words that maintain 

the intended meaning. 

 

3. Change Sentence Structure: 

   - Rearrange the order of words or change the sentence structure while preserving the original 

meaning. This includes altering the sentence from active to passive voice or vice versa. 

 

4. Switch Word Forms: 

   - Change nouns to verbs, verbs to nouns, adjectives to adverbs, and vice versa. This helps to create 

variety and still convey the same message. 

 

5. Use Different Phrasing: 

   - Express the same idea using different phrasing or wording. This involves finding alternative ways 

to convey the message without changing the meaning. 

 

6. Combine Sentences: 

   - Combine multiple sentences into one, or break down complex sentences into simpler ones. This 

can help you present the information in a different way. 

 

7. Focus on the Main Idea: 

   - Identify the main idea of each paragraph or section and restate it in your own words. Eliminate 

unnecessary details while preserving the core message. 

 

8. Maintain Consistency: 



   - Ensure that your paraphrased text maintains a consistent tone and style with the original. This 

includes keeping the same level of formality or informality. 

 

9. Use Reporting Verbs: 

   - Change the reporting verbs (e.g., "said," "argued," "explained") to convey the same information 

in a different way. 

 

10. Add or Remove Information: 

    - Add relevant details or remove unnecessary information while still preserving the central 

meaning of the text. 

 

11. Check for Plagiarism: 

    - After paraphrasing, compare your version with the original to ensure you haven't inadvertently 

copied phrases or structure. Plagiarism detection tools can be helpful for this. 

 

12. Cite Your Sources: 

    - If you're paraphrasing from a source, be sure to provide proper citation to give credit to the 

original author. 

 

Remember, the goal of paraphrasing is not just to replace words but to convey the same message in 

a different way.  


