A. Recruitment

a temps partiel
a temps plei
avantage sennat ure
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contrat 2 durée déterminée
contrat & durée indéterminée

contrat de travail
::'\‘.
droit applicable

durée d’'un contrat de travail

égalité des chances
embaucher
engagements restrictifs
entretien

formation

formulaire de demande
frais

heures supplémentaires
horaire flexible/a la carte
intégralité du contrat
jour de congé

jour ferié

lettre d'embauche
nommer
nof-concurrence
période d'essai

part-time

full-time

fringe benefits, perks
training leave

leave

fixed-term contract
permanent contract
employment contract
resumé (US), CV (UK)
governing law

term of employment
equal opportunities
hire, recruit, take on
restrictive covenants
interview

training

application form
expenses

overtime

flexitime, flexible working

entire agreement
day off

bank holiday (UK), public holiday (US)

letter of appointment
appoint
non-competition

trial/probation period
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plafond de verre glass celllng PR

poste vacant vacancy s
préavis notice Biaas i1
procédure d'arbitrage grlevance procedure afas
rémunération remuneration o
réslliation termination e hod
visite médicale medical ol et
Exercise |
Complete the passage with the following words and expressions.
appointed bank holiday application form
day off glass ceiling equal opportunities
overtime resume training
trial period

| moved to France three years ago. | A e if | want a long weekend but

saw an advertisement for my present
post on the web, filled in the ...... and
enclosed my ...... | was interviewed and
accepted and after an initial course of
.. and the three month ...... | was ......
full-time with 2 permanent contract.
| enjoy the work and there is even
opportunity for paid ...... | can take

Exercise 2

sometimes a ... falls on a Friday
or Monday. The company is an ......
employer which, as a woman, is
important for me and I'm assured
that there is no ...... If there are any
vacancies, I'll let you know!

The left-hand column is a list of headings you could see on an employment contract.
Match them to the extracts that correspond (right-hand column).

1. non-competition a. Either party may terminate the contract by giving one (1)
month’s notice or one (1) month’s salary in lieu.
2. trial period b. You are entitled to four (4) weeks paid annual leave

upon the completion of one year’s service.

3. termination ¢. Your probation perlod will be three (3) months from the
date of commencement,

F =N

. entire agreement d. This letter of appointment shall be governed by and

construed in accordance with the laws of England.

Ul

. holiday entitlement e, In addition to the basic salary you have the right to

recelve or benefit from benefits offered by the employer
such as Insurance programs (health, dental, life and
disability Insurance) and pension or profit-sharing plans.

6. governing law f. This agreement shall constitute the entire agreement



7. remuneration

. restrictive covenants

B. Employees

administrateur
analyste en systémes
apprenti

avocat d'entreprise
cadre

cadres moyens
cariste

chasseur de téte
chef comptable

chef d'atelier

chef de projet

chef dentreprise
comptable
contremaitre
dipldmé universitaire
directeur

Directeur des ressources humaines Human Resources Manager

Directeur financier
expert comptable

formateur
informaticien
ingénieur
intérimaire
juriste

main d'ceuvre

maitrise
maitrise d’ceuvre

manutentionnaire
ouvrier

patronat

PDG

between the parties and any prior understanding
preceding this agreement shall not be binding upon
either party.

. Your obligations to maintain confidentiality and secrecy

shall apply after your employment until such time that
the information has been made public by the Company.

. You shall not be employed by or consult with any

individual or business in competition with the business
of the employer or any subsidiary.

director, manager P
systems analyst il e
apprentice e
company lawyer Lsns o plaa
executive ) S|
middle managers o yia Sl
fork-lift truck operator Gl
headhunter Y
chief accountant Cselaall i
foreman Ly o
project manager g aosa e
company director A8 )
accountant S
foreman e
graduate Ly 82l e Joania
director, manager 2
Gl 2 pall
Chief Financial Officer (CFO) PSS
chartered accountant (UK), laa
certified public accountant
(US)
trainer 095
computer analyst o el s
engineer Uediga
temporary worker i e Jale
company lawyer S
labour, manpower, e oy
workforce
supervisory staff Jlaall G e
project management, g 9ok )l
project managers
packer B A ylasa (yal
worker, labourer 9% dale
employers EPLECRUR LI PR L
CEO (US), MD (UK) ple e 0w

—
.
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responsable (n.)
salarié

secrétaire

Secrétaire général
stagiaire

standardiste

superieur hierarchique
technicien

travailleur & domicile
travailleur indépendant
travailleur occasionnel

Exercise

manager

employee

secretary

Company Secretary
trainee
switchboard operator
line manager
technician
homeworker
freelance worker
casual worker

Use the dues to complete the crossword.

1

Across

1. a person who tries to persuade someone to leave their job by offering them
another job with more pay and a higher position

7. someone who has agreed to work for a skilled person for a particular period of time

and often for low payment, in order to learn that person's skills

9. someone In a high position, especially In business, who makes decisions and puts

them into action

10. someone who keeps the records of money received, pald and owed by a company

12. someone who Is pald to work for someone else



Down

2. a person whose job is to design machines or electrical equipment, or things such
as roads, railways or bridges, using scientific principles

‘

a person doing particular work for different organizations, rather than working ail
the time for a single organization

4. the person who is responsible for organizing and monitoring people’s work

schedules

a person who has a first degree from a university or college

S
&. a worker trained with special skills, especially in science or engineering
& someone who is being trained for the skills of a particular job

11. the person with the maost important position in a company

ancienneté
assurance chdmage
augmentation de salaire

augmeantation de salaire collective

avantage en nature
arut

conge de maladie
conge de maternité
conges payes
conge sans solde

cotisations (sécurité sociale)

cotisations sociales patronales

dédommagement
échelle des salaires
écheion

fiche de paie

gages

grille des salaires
heures supplémentaires
indemnité de départ

indemnité de maladie
indemnité de vie chére
indemnité de licenciement
intéressement

assurance maladie

net

paiement A titre gracieux
rappel de salaire
réduction de salaire
retenues

length of service, seniority
unemployment insurance
rise, raise

pay award

fringe benefit, perk

gross

sick leave

maternity leave

paid holidays

unpaid leave
contributions

employers’ sodal security
contributions
compensation

salary scale

grade

pay slip, wage sheet
wages

salary scale

overtime

severance payment

sick pay

cost of living allowance
redundancy payment
profit-sharing scheme
health insurance

net

ex gratia payment

back pay

wage cut

deductions

Employment ﬂ
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retraite pension e

revendication salariale pay claim Yy il e
revenu net disposable income ea Jas
révision des salaires salary review 2 daal e
alaire salary o
salaire au rendement performance—related pay a*)"J'".}‘“ e )"3
(ala e natonal minimum garanti guaranteed national paiaall oY) ide gt Y
SANG) minimum wage

Contrbutions A la sécurité social security contribution el ¥! ladall ASH 5
Waciale collection

-

txercise

Complete the sentences with the following words and expressions.

back pay fringe benefits cost of living allowance
length of service overtime national minimum wage
pay award pay slips salary scales

severance pay wage cut wages

1. In France in 2008 the ...... was €8.44 an hour.

2. The period of ...... awarded by employment tribunals will normally be a maximum
of six years prior to the date the claim was filed.

3 New laws will allow employers to continue using ..... criteria to reward staff, as leng
as the penod 15 not more than five years.

4. The union has just negotiated a national ...... of 5.5% over three years for all public
seClor employees.

£ Always keep your ...... in case you need them in 25 years' timel

o

Traditionally, ...... were paid weekly and given in coins and notes in an envelope.
She can work ...... and get paid 25% extra but | can't in my job.

5
g The ... for the professional and higher categories are based on five professiona:
grades (P-1 1o P-5), two director levels (D-1 and D-2).

9. Expatriates working in London, Tokyo or New York receive a ...... because everything
1S SO expensive

10. He gets a number of ...... such as a company car and subsidized meals.

11. ... is compensation that Is paid to an employee who loses his job and
compensates for loss of seniority and job-related benefits,

12. Post Office workers are facing a huge ...... or the threat of voluntary redundancy.
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unfair

occupational injury, industrial injury

collective agreement
collective bargalning

victimisation
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aire appel

saute professionnelle grave

naroelement

employment legislation
joint committee

terms of employment
dismiss

hindrance

relocation

resignation

constructive dismissal
resign, hand in onés notice
whistleblower
discrimination

lodge an appeal

gross professional misconduct
harassment, bullying

=omicide involontaire de la part corporate manslaughter labour

d'une societé

inspecton de travail

ioi iInformatique et libertés
maladie professionnelle
pian de redressement
plan social

procédure d'arbitrage
protection de 'emploi
Tribunal siegeant en matiere
sociale

rectassement

reglement g 'amiable
reglement intérieur

reintégraton
renvoet
renvoyer

inspectorate

Data Protection Act
occupational disease
reorganisation plan
redundancy scheme
grievance procedure
employment protection
employment tribunal

reclassification, redeployment
out of court settlement

plant rules, policies and
procedures manual

reinstatement
dismissal
dismiss
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vicarious liability s
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rasponsabilité civile du fait "
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rétablir dans ses fonctions reinsta o wﬂ
risque professionnel OCCUP':l : at - . » ““Uix,
rupture de contrat breach of contra ‘Miq‘q

daliy,
securité de l'emploi employment protection Jal,

Exercise

Complete the sentences with the following words and expressions.

code of practice harassment collective bargaining
grievance lodge an appeal occupational hazard
out of court misconduct reinstatement

safety trade union whistleblower
written warning verbal warning vicarious liability

1. If you have a .....

related to your employment please refer to the complaints
procedure in the policies and procedures manual.

2. Her lawyer said they would ...... against the decision.

3. ;Sebr;eraliv speaking relatively minor acts of ...... (poor timekeeping etc.) are dealt
wit issuing a ...... but more serious matters may require this st ski
and a first or final _.. issued. Y req age to be skipped

4. It is widely recognized that
psychosocial risk.

3. The targeting of labour activists :
Iervationsl comimdty in Colombia is of increasing concern to the

bullying and moral ...... are a cause of stress and

b. ... consists of negotiations betwee
n an employer an
to determine the conditions of empl TR by

of e
oyment, g RS
7. Rather than a costly cost case an ., settlement is often the best solution
&. The union demanded the immediate ...... of all sacked workers .

10. Under US law, a ...... is an employee who denou
she reasonably believes that the employer ha NCES an employer, because he or

is a legal S committed an illegal act,

r | IR concept, which refers to one party bei h

injury or damage sustained by another party, despigthe ?“& &‘:t’t‘:l)o:sible for the
involvement in the incident, €y had no active

12. A ..... Is not law, but it should be followed unless there is an alte
action that achieves the same or better standard. fnative course of

13. The likelihood of accidental injuries in the construction industry is an o



E. Industrial’action

adhdrent

adhérer & un syndicat
arbitrage
avertissement

briseur de grive
conditions de travail
conflit social
cotisabion syndicale
dobrayage

débrayer

deldgue syndical

Jdepaser un préavis de grove

cifférend

\‘lsput’e

echouer (négociations)
axigence

faire gréve

fermeture d’usine par le
propriétaire-

grand rassemblement
greve

gréve du zéle

Eréve sauvage
licenciement abusif
licenciement économique
mecontentement
mettre fin aux discussions
mouvement social
niégociation collective
négeciations

négocier

organisation des piquets de gréve

partenaires sociaux
pigquet de greve

politique de sécurité sanitaire

réduction des effectifs
régier une dispute
revendication

santé

scrutin

sécurité

syndicat

traverser un piquet de gréve

troubles sociaux

member

Joln a unlon
arbltration

warning

scab

working conditions
dispute

unlon dues
walkout, strike

walk out, strike
shop steward (UK), union

representative
glve notice of strike action

grievance
conflict
break down
demand

go on strike
lockout

mass meeting

strike

go-slow, work-to-rule
wildcat strike
unfair/wrongful dismissal
redundancy, lay-off
discontent

call off talks

strike

collective bargaining
negotiations

negotiate

picketing

unions and management
picket

health & safety policy
downsizing

settle a dispute

claim, demand

health

ballot

safety

trade union (UK), labor
union (US)

cross a picket line
industrial unrest
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Exercise 1

Complete the passage with the following words and expressions.

ballot dispute Industrial unrest
members overtime settling
working conditions

Postal union leaders have endorsed a  April - conditional on reforms being
deal aimed at ending a bitter ...... with delivered.

the Royal Mail over pay and flexible

e The Communication Workers wuw the dispute

Union (CWU) said the agreement  The firm said the agreement - which
would now be subject to a ... by its'  brings a summer of costly ...
130,000 ...... . * closer to an end - would enable it to
It offers staff a 5.4% rise in pay and  proceed with the modernisation of its
weekday ...... from 1st October, and operations.

an extra 1.5% pay hike from next

Exercise 2

Complete the passage with the following words and expressions.

called off talks demand downsizing
negotiations on strike strike
union leaders union members walked out
working week
The German service trade union Verdi any renewed ... depended on

expanded its public sector ...... when workers returning to their jobs, union
22,000 employees in seven German representatives .....
states refused to show up for the early Afterwards, additional workers

shift. - Including employees at two
The strike, which now Involves 40,000 universities In Stuttgart and motorway
workers, is aimed at preventing an malntenance workers - ...... in Baden-
extension of the ... for local council Wirttemberg alongside garbage

workers from 38.5 to 40 hours without disposal and child-care workers who
additional pay, a move ...... say could were already ......

lead to massive ...... In the run-up to the strike, 60,000 ......
The conflict began In the states in nearly all the German states voted
of Baden-Wirttemberg and the In a secret ballot by a margin of 94.5
Saarland, Following a ....., from the percent for strike action,

local employers’ association that



