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Curriculum Vitae (CV)

1.What is a CV?

A CV, or curriculum vitae, is a detailed, 1-2 page document that highlights your
educational or career achievements and experiences.

2. Why you need a CV?

A CV is your first chance to promote yourself. A good CV might get you a job
interview. You usually need a CV to apply for a job or to give to an employer you’d
like to work for.

3. Tips for writing your CV

Employers get lots of CVs to look at and have to decide quickly who they're going to
interview. It’s good to make your CV clear and easy to read.

When you write your CV, remember to:

 use a clear font like Arial, Times New Roman or Calibri in size 11 or bigger
 always use the same style throughout
 use headings and bullet points to make it easier to read
 be clear and to the point
 get someone else to read it to double check your spelling and grammar

Every CV must include the following:

1. Contact Information
2. CV Summary or Objective
3. Work Experience
4. Education
5. Skills

Depending on your profile, you can also include the following sections:

1. Certificates and Awards
2. Volunteer Experience
3. Personal Projects
4. Languague

https://novoresume.com/career-blog/what-to-include-in-a-cv
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