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Lecture- 13 Academic and scientific research writing technigues
Marginalization and Reference Method
First: How to create footnotes:
- It is preferable that they be placed at the bottom of the page.
- They should be written in letters different from the main text.
For example: text font 18 Taditinal Arabic, the footnote should be 12.

The margin is separated from the text by a bold line, covering one third (1/3) of the text line.
This line should be from right to left, regardless of the language of writing. The text is linked
to the margin by a number at the end of each literal or semantic quotation. The number is
enclosed in parentheses, as follows: (1).

The numbers should be consecutive at the end of each page. The numbering should begin
again on the next page in the same manner.

The phrase “the same source,” or “the same reference,” and the page number or page numbers
are written when there are successive references to the same source on one page. If the
reference is in a foreign language, we write “ibid,” an abbreviation for the Latin word
“ibidem,” which means “in the same place.”

- If the same source is referred to on subsequent pages, and the author has only one reference,
separated by other references, we write only the author’s name and add the phrase: previously
cited reference. In a foreign language, we write the phrase op.cit, an abbreviation of the Latin
phrase opere citato, which means previously cited reference.

- A (*) is placed in the margin to explain some ideas and meanings that burden the research. -
When the page margin is too small for this explanation, we place the = sign and move to the
next page, opening it with the = sign.

If the researcher takes ideas that the author of the reference conveyed from another reference,
then in this case he must mention the information mentioned by the author of the reference in
the margin that he took from the source that he relied on, and add the phrase: quoted from,
and in a foreign language he adds the word —in-.




For example:
In a foreign language:

(1)-Abdellah Hammoudi. Segmentarite, stratéfication, pouvoir politique et saiteté : Réflesion
sur les théses de GELLNER.in, Hespéris-Tamuda, vol XV, année1974, p.155.

Second: Quotation techniques:
1- Literal quotation:

- Transcribe the text as it originally appeared, with any errors (if any) and all punctuation,
periods, and commas removed.

- When a researcher encounters an error in a quoted text, he follows it with the following
phrases: [so] or [as it appears] or [so in the original] or [quoted verbatim].

- When a researcher quotes a text and wants to delete phrases from it, he writes the text and
places three dots... in place of the deleted phrases, or (...)

- When adding words or ideas to the quoted text for clarification, he encloses them in square
brackets. [ ]

- If the text is in a foreign language, he translates it into the language in which he is writing.

- The quoted text is enclosed in quotation marks, like this: ".....
- When citing Quranic verses, he encloses them in square brackets, like this: S 3
Third: Techniques for recording source and reference information:

- Book information:

1- We put the reference number like this (1) -

2- Write the name and surname of the author, preferably in bold, without any academic title
preceded by: Dr. (Dr.) or Professeur (Prof.), Researcher, Expert, and follow it with a comma,
such as: Muhammad Ali,

3- Write the title of the book in regular handwriting and underline it, such as: Cultural
Sociology.

4- Write the translator, presenter and reviewer if they exist.

5- Open parentheses immediately after the title and translator (... For example: 1bn Khaldun,
Introduction, Translated by (tr.) ..... and Introduction......... (Edition number, 1st ed., Place of
publication: (Name of publishing house) Lebanon, Dar Al-Hadatha, 1982, p......

- If the date is missing, write "undated" and abbreviate it as (D/T).

- If references are present, write: Review

- If the quotation is from the first page and then the next, the page number must be provided,
for example, 1, 2. In French, write "PP.1.2" (abbreviated as "multiple pages").

- If the quotation is from multiple consecutive pages, for example, 1 - 6, write: PP.1-6

- Authors contributing to multiple books:

If the number of authors does not exceed three, we list them all in order.




If the number of authors exceeds three, we list the first and add the phrase "et al." For
example: Mohammed et al.

If the book is in a foreign language, we list the three authors in the order they appear on the
book cover.

If the number exceeds three, we list the first name and add the phrase “et autres” or "et al.”
This is an abbreviation for "et alii,” which means "and others." For example: Djamel Guerrid
et al.

- Articles:

- After recording the reference number, the author of the article should write it and follow it
with a comma.

- Write the title of the article between quotation marks "....."

- Write the name of the journal that published the article, followed by the issue number -
Write the date of publication of the issue

- Write the page number. For example: (1) - Bouhassoun larbi, "Masculine Culture and
Violence against Working Women," Journal of the Faculty of Arts, Humanities and Social
Sciences, University of Tlemcen, Special Issue, 2003, pp. 74-81

- University theses and dissertations:

- After entering the reference number (1),

- Write the author of the dissertation, then the title of the dissertation, then indicate its type
(Master's, Master's, Doctorate). We also indicate whether it is published or unpublished.

- We indicate the university where the discussion took place and its year, then we put a
comma and write page (p).

- Scientific meetings: Name of speaker(s), year, title of presentation, title of scientific
meeting, location and date.

- Lectures: Name of professor, title of course in the program, title of lecture, level and
academic level, date of lecture.

Official websites: - Author of the article (person, institution, or organization), title of the
article, website, date and time the website was accessed. For example: Ismail Muhammad,
Culture and Tourism, http://www.ccta.fr/ (October 6, 2001), 1ko, p4., where ko refers to the
document size and is an abbreviation for kilot-octet.

- Newspapers: When researchers rely on newspapers, they should record their information in
the margin as follows:

- The name of the newspaper (Al-Khabar Al-Jazaeriya), its type (daily, weekly, monthly,
etc.), the name of the country in which it is published, the issue number, the date of
publication, and the page number.

For example: (1) - Al-Khabar Newspaper, Algerian Daily, No. 3452, March 3, 2019, p. 11.
In a foreign language:

(1)-journal guotidien d’Oran, quotidien algérien, 2853, 16 avril 2014,p.5.
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Lecture-14: Reference and Source Writing Techniques

- Source and Reference Recording Techniques:

Before beginning the organization, the researcher must distinguish between sources,
references, and all types of documents used in their research, in order to record each
document in its own group.

- Distinguishing between a source and a reference:

Regarding the distinction between sources and references, for example, Ibn Khaldun's
Mugaddimah is considered a source produced by Ibn Khaldun himself. Everything written




about the Mugaddimah by other researchers, whether for investigation, clarification,
explanation, comparison, or translation, is considered a reference.

The distinction between a source and a reference depends on whether the event is
contemporaneous or not, and this is what we find in historical writings.

One researcher says that a source must includes one of three conditions, otherwise it is no
longer considered a source: an eyewitness, a contemporary of the event, or a participant in the
event. The reference, on the other hand, is the one who takes information from the source and
then compares, analyzes, or discusses it. We can say that the source precedes the reference in
terms of its temporal structure.

- The process of noting in the list:

When beginning to write a list of sources and references, the following must be taken into
account:

- Start by citing the sources, then the references.

- The researcher should only list the sources and references that he or she used in his or her
research, and those that he or she has marginalized in the research pages.

- He arranges them alphabetically, according to the author’s surname. If an author has
multiple sources or references, the researcher must arrange them according to the date of
publication. In this case, he should not repeat the author’s name and should simply draw a line
or leave a space in place of the author’s name and surname in this manner (1), or (1)-

If the author of the book, manuscript, or other document is unknown, the researcher must
write the word “unknown” in place of the author’s name, followed by the rest of the
information, then arrange them in the list according to the first letter, i.e., M, and the letter A
for the foreign word Anonyme or Anonymous.
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Lecture- 15 : Ethics and Laws of Plagiarism and Cheating in Scientific
Research

The researcher must adhere to certain duties and ethics while conducting research, the
most important of which are:

1- When dealing with individuals as subjects of research within the framework of field
research:

- Respecting research participants, i.e., respecting their integrity and privacy, not disclosing
their secrets, and not exploiting them.




-He must inform them of the reasons for the research and their motivations for participating in
it from the beginning.

- Not to be forced to provide information during interrogation.
- The researcher is committed to not revealing their identities.

- Providing them with guarantees to protect their rights in the event they are harmed by their
superiors, if they are workers, or by members of society, if they are members of civil society.

-The necessity of evaluating and criticizing research impartially, in order to ensure the
positive development of science.

- Commitment to informing the wider public of the scientific findings and discoveries
achieved.

2- When dealing with research articles, books, publications, theories, and ideas of other
authors and researchers:

In this context, it is necessary to point out some texts and laws and how to respect intellectual
property rights.

In this context, we refer to Resolution No. 933 of July 28, 2016, which sets out the rules
relating to the prevention and combating of plagiarism.

- Chapter Two of the Decision: Definition of Plagiarism.

Article 3: Within the meaning of this decision, plagiarism is considered any act committed by
a student, professor-researcher, university hospital professor-researcher, permanent
researcher, or anyone who engages in a consistent practice of plagiarizing, falsifying results,
or cheating in the claimed scientific works or in any other scientific or pedagogical
publications.

In these following articles, we present some points taken from the resolution on plagiarism, so
that students can benefit from them and avoid falling into it when completing their thesis.

The following are considered plagiarism:

- Quoting, in whole or in part, ideas, information, text, paragraphs, or excerpts from a
published article, book, magazine, study, report, or electronic material, or paraphrasing them
without crediting the original source and authors.

- Publishing a text, article, publication, or report prepared by an organization or institution and
considering it as a personal work.

- Using a specific argument or reasoning without citing its source and original authors.

- Using a specific artistic production or including maps, images, graphs, statistical tables, or
charts in a text or article without citing its source and original authors.




-Translation from one language into the language used by the student or professor, in whole
or in part, without crediting the translator or source.

-Inclusion of the name of a professor or other person in a research paper or any other
scientific work without having participated in its preparation.

- The principal investigator includes the name of another researcher who did not participate in
the work without their permission, in order to promote the work based on their scientific
reputation.

- Including the names of experts and referees as members of scientific committees for national
or international conferences or in journals and periodicals in order to gain credibility without
obtaining written approval and commitment from their owners or without their actual
participation in their work.
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